Date:

To, 

The Manager,
Kanji Forex Pvt Ltd ,

Fort - Mumbai

Dear Sir, 

Sub : Surrender of Foreign Exchange taken towards Business visit 

We had obtained Foreign Exchange for our ………………………………………

now wishes to surrender  ……………………… which was not utilized. 

Kindly arrange to have same collected from our office  and give us the cheque for the same at the  earliest.

Thanking You, 

Yours faithfully.

